Broadsheet Guidelines
We love to hear from you and publish your articles in the Broadsheet, sharing your news and stories with our wider membership and other stakeholders.
To make it as straightforward as possible, these brief guidelines have been drafted to help you prepare your article for the newsletter.
▪ The magazine is produced on a quarterly basis. The editor may email contributors with the deadline dates for submission of articles  (but these are always given on the back page and sometimes again inside every edition).  If you miss a deadline, your article may either be used in the next edition of the magazine or published on the Parish Council website.
▪ Aim for your articles to be 300 or 600 words and generally include no more than two or three photographs. Articles of this length will fit comfortably onto a half or single page.
▪ To manage the costs of the printed magazine, we usually restrict it to 24 pages in total.  For some editions we may be able to expand the number of pages but to maximise the variety of articles, we do prefer to keep articles to half or on occasions, a single A4 page.  We occasionally will run a double page feature, so contact the editor before submitting your piece if you think your article needs to be more than 600 words.
▪ All articles are subject to editing, which includes, spell-checking, grammar-checking and often condensing.
▪ When preparing your articles please use as little formatting as possible, as the editor formats all articles to fit the magazine guidelines.  Articles should be typed into a Word document.  All photographs (300dpi) or images should be sent as separate attachments (jpg files) rather than embedded in the Word document.  Please do not submit articles or advertisements as PDF’s.
If you have any questions, please contact us
email office@broadclyst.org 
phone 01392 360269
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